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6.5.5 Application Requirements and Proof Documents

This screen provides information concerning documentation that may be required by PDE before
finalizing your application. Please carefully read through the various sections of this Step and follow the
directions closely before proceeding.

The first section provides information concerning the requirements needed for the specific credential
type for which you are applying.

The second section lists the documents that are required and that are already on file at PDE.
The third section identifies proof documents that can be uploaded with the application. Items such as

transcripts, etc., may not be uploaded, as the PDE still requires “official” transcripts. To be considered
“official” the transcripts must arrive in a college sealed, unopened envelope.

The final section lists possible proof items that could be used to meet the requirements identified in the
first section. You only need one proof item to meet each requirement. Requirement proof items that
have been met on previous applications, remain in TIMS and may be used as a proof item for the current
application if appropriate.

> https://www. tims.beta.state.pa.us/Certification/wfUpdateProfileRequestApp.aspx - Microsoft Internet Explorer provided by PA wlﬁ' - |E
Request Type : Name Change Application Status:Incomplete

1 Summary

Step 2 : Application Requirements and Proof Documents

(?)

Below is a list of all requirements and related proof documents required for this application. We have identified these items based upon the ability to be
submitted electronically and those that must be original documents submitted directly to the Department with a cover sheet which may be printed prior to

exiting the application. Requirements

Following are the requirements for this application.

Primary Requirement Alternate Requirement

Good Moral Character

Name Change Proof

Documents already on file
Following are the documents required for this application and are on file.

No proof documents on file that are required for this application. |

bend it

with coversheet.

Following are the documents required for this application and can be uploaded bM Documents that can be UplO&dEd

Proof Item Receipt Status Received Date
General - Court arder verifying name change copy Mot Received Upload Document
General - Marriage license copy Mot Received Upload Document
List of possible proof items, originals must be submitted with coversheet.
The following is the list of proof documenTs that may e sUDMILLEd Lo MEc@PPE application requUIrements shown above. You only need one

proof document per requirement as long as it meets either a primar an alternate requirement.

Proof Item Receipt Status Received Date

General - Notarized statement of name change

Not Received
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