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6.6.2 Viewing and Updating Your Education Information

The page will expand as shown below.

Add New Record
Contact Official Details

-

Institution Name®

Institution Name First N Last N
Click here to search o e ast fame

Institution Address®

Address Line 1 Phone Email Address

Address Line 2 —

City —Select— - Zip

Did you receive any Degree/High School Diploma/GED while at this institution?* ) Yes ) Mo
Educator Preparation Program

Did you attend an educator preparation program(s) while at this institution?* © Yes O No

Authorization Questions™

1 authorize the listed institution to view my certification test scores which are part of my certification file held by the Pennsylvania

Department of Education. By indicating yes, I understand that I give permission to the selected higher education institution to view all tests -, ¥
scores held by the Department related to my application. The institution will be able to see all test scores held in my certification record

with the Department of Education related to this application.

1 authorize the listed institution to view my current application in its entirety. By indicating yes, I understand that I give permission to the

listed higher education institution to view my current certification application held by the Department. The institution will only be able to ) Yes ) No
view this particular application but will not be able to make changes to any areas that are not completed by the institution.

* denotes a required field

To begin, you must add the Institution name. Click the hyperlink, “Click here to search”.

Add New Record
Contact Official Details

-

Institution Name*

Institution Mame Last N
Click here to search ame ast Mame

Institution Address™

Address Line 1 Phone Email Address

Address Line 2
City —3elect—- * Zip

Did you receive any Degree/High School Diploma/GED while at this institution?*
Educator Preparation Program
Did you attend an educator preparation program(s) while at this institution?*

Authorization Questions™

I authorize the listed institution to view my certification test scores which are part of my certification file held by the Pennsylv:
Department of Education. By indicating yes, I understand that I give permission to the selected higher education institution to
scores held by the Department related to my application. The institution will be able to see all test scores held in my certificati
with the Department of Education related to this application.

I authorize the listed institution to view my current application in its entirety. By indicating ves, I understand that I give permi
listed higher education institution to wiew my current certification application held by the Department. The institution will only t
view this particular application but will not be able to make changes to any areas that are not completed by the institution.
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Type in the name of the Education Institution you wish to add and click “Search”.

Select Institution

Search and select Institution to be included

AUN Number Institution Name
414060204 | Albright College

405200304 | Allegheny Caollege

405200354 | Alliance College

414060384 | Alvernia University

425230414 | American College

423462204 | Annenberg Research Institute
426510444 | Antioch University

423460504 | Arcadia University

426510157 | Art Institute of FPhiladelphia (The)

402020167 | Art Institute of Pittsburgh (The)

[T Institution not in the list above

MNote: Enter complete Instititution name. Do not enter abbreviations.
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Click “Select” for the Institution you wish to choose.

Select Institution

Search and select Institution to be included

penn state

AUN Number Institution Name
415212004 State/ Dickinson Sch of Law
410147201 State/ Main

410147201 State/Abington College
410147201 State/Altoona College
410147201 State/Berks College
410147201 State/Capital Coll-Harrisburg
410147201 State/College of Medicine
410147201 State/Erie-Behrend College
410147201 State/Great Vv Grad & Prof Ctr
410147201 State/University Coll-Beaver

[[] Institution not in the list above

Note: Enter complete Instititution name. Do not enter abbreviations

If the Institution you expected is returned, click “Select”. If not, revise your search criteria and try again.
Please note that only Pennsylvania Institutions are included in the system list. If you are searching for
an Institution that is outside the Commonwealth of PA, please follow the instructions below.
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If your Institution is not returned, click on the box next to “Institution not in the list above”.

Select Institution

Search and select Institution to be included
[Stanford University

Mo records found for entered search a:ritE_:riEl. Modify vour search criteria and try
again.

Institution not in the list above

Note: Enter complate Instititution name. Do not enter abbreviations.

Retype the full Institution Name (no abbreviations) in the indicated blank box, then click on “Include this
Institution Name”.

Select Institution

Search and select Institution to be included
|Stanford University

Mo records found for entered search criteria. Modify yvour search criteria and try
again.

Institution not in the list above
Fote: Enter complete Instititution name. t enter abbreviations.

Stanford University

) BN
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You will be directed back to the “View Educational Institution Details” screen where you will see that
your selection has been added under “Institution Name”.

Add New Record

Contact Official Details

Institution Name First Name Last Name

Stanford University
Click here to search

Select Country* Phone Email Address

—Select— - =

Institution Address™

Address Line 1

Address Line 2

City —Select— | Zip

Did you receive any Degree/High School Diploma/GED while at this institution?* ) Yes ) No
Educator Preparation Program

Did you attend an educator preparation program(s) while at this institution?* @ ves © No

Authorization Questions*

I authorize the listed institution to view my certification test scores which are part of my certification file held by the Pennsylvania

Department of Education. By indicating yes, I understand that I give permission to the selected higher education institution to view all tests -
scores held by the Department related to my application. The institution will be able to see all test scores held in my certification record ¥
with the Department of Education related to this application.

es (0 No

You will be required to fill in all remaining information in this section before continuing.

Add New Record
Contact Official Details

T -
Institution Name First Name Last Name
Stanford University

Click here to search e Errail Addrass

Select Country™
—Select— - H

Institution Address™

o]
]

City —Select— >

You must then respond to the series of questions by clicking either “Yes” or “No”.

Select Country™

—Select— -
Institution Address™

Address Line 1

Address Line 2
City —Select—- | Zip

Did you receive any Degree/High School Diploma/GED while at this institution?* ) Yes ) No
Educator Preparation Program
Did you attend an educator preparation programis) while at this institution?* @) Yes ) No

Authorization Questions™

1 authorize the listed institution to view my certification test scores which are part of my certification file held by the Pennsylvania

Department of Education. By indicating yes, I understand that I give permission to the selected higher education institution to view all tests -
zcores held by the Department related to my application. The institution will be able to see all test scores held in my certification record =
with the Department of Education related to this application.

1 authorize the listed institution to view my current application in its entirety. By indicating yves, I understand that I give permission to the
listed higher education institution to view my current certification application held by the Department. The institution will anly be able to © Yes ) No
view this particular application but will not be able to make changes to any areas that are not completed by the institution.

ves (0 No

* denotes = required field
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If you click “Yes” to receiving a degree, diploma or GED while at this institution, additional drop down
boxes will appear. You must complete all information before continuing.

City —Select- v Zip \
@ Yes ) No

Did you receive any Degree/High School Diploma/GED while at this institution?*

Degree Information

Degree/High School Diploma/GED Conferred® Date Conferred(MM/YYYY)*® Grade Point Average (GPA)*
—Select— - _r

Major Subject Area(s)

Mo major subject area records entered. If applicable, click add major subject area link below.

Click here to add Major Subject Area

You will also be required to enter information for the Major Subject Area. Click on the hyperlink, “Click
here to add Major Subject Area”.

= 1TE s g

LN F L el Y R ey § I e B L e Y S LTS 1 RS

Degree Information
Degree/High School Diploma/GED Conferred® Date Conferred(MM/YYYY)* Grade Point Average (GPA)*
I

—Select- - _
Major Subject Area(s)

No major subject area records entered. If applicable, click add major subject area link below.

ﬁ Click here to add Major Subject Area

Educator Preparation Program
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A pop up box will appear. Make your selection by first clicking the radio button by either “Major Subject
Area” or “Cip Code”. Then enter the Major Subject Area for this Application and click “Search”.

Search and Select Major Subject Area

Search and select major subject area or cip code to bey d in education record.
@ Major Subject Area O Cip Code

Business Administration

Classification of Instructional Programs

Major Subject Area (CIP) Code

Accounting 06.0201
Accounting 52.0301

Accounting and Business/Management 52.0305

Accounting and Computing 07.0102
Accounting and Related Services, Other 52.0399

Accounting Technology/Technician and
Bookkeeping 53002
Accounting, Bookkeeping, and Related Programs,

Other 07.0199

Accounting, Bookkeeping, and Related Programs,

Gen 07.0101

Accounting/Financial 07.7853

Administrative Assistant and Secretarial Science,

Ganaral 52.0401

1

When you have found your selection, click “Select”.

Search and Select Major Subject Area

Search and =elect major subject area or cip code to be included in education record.
@ Major Subject Area () Cip Code

-E-lu_s;iness F;&ministration

Classification of Instructional Programs

Major Subject Area {CIP) Code

Businesz Administration 07.7852

Business Administration and Management,

General AL

Business Administrationand Management,
General 060401
Business Administrationand Management,

Other 06.04595

Small Business Administration/Management 52.0703
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Your selection will be populated under the “Major Subject Area”.

Major Subject Area(s)

Major Subject Area CIP Code

Business Administration 07.7852 Remove

Click here to add Major Subject Area

Educator Preparation Proaram

If you wish to add another Major Subject Area, click the hyperlink “Click here to add Major Subject Area”
and follow the steps above. If not, continue to the remaining questions.

You will then be asked to respond “Yes” or “No” to_indicate whether or not you have attended an
Educator Preparation Program while at the Institution you have added. If you click “Yes” to the
question, “Did you attend an Educator Preparation Program(s) while at this institution?”, the page will
expand. Click on the hyperlink “Click here to add Educator Preparation Program”. For Pennsylvania
approved programs, you must select the Educator Preparation Program so that the institution will be
able to affirm your enrollment, student teaching, program completion and recommend you for
certification.

Click here to add Major Subject Area
Educator Preparation Program
Did you attend an educator preparation program(s) while at this institution?* @ yes © No

Mo educator prep program records entered. If applicable, click add educator prep program link below.

ﬁ Click here to add Educator Preparation Program

Authnrization NDuestions™

A popup will appear enabling you to add information for the Educator Preparation Program identified in
the first sentence.
After filling in all information, click “Save”.

Add/Edit Educator Preparation Program L 7)

Add/Edit the Educator Preparation Program you attended while at Temple
University/ Main.

" vaocational Instructional & All Other
Educator Preparation Program Mame™
I--Select Educator Prep Program-- j

[ Educator Preparation Program not in the list above
Program Level™ Program Level Type™

-Select-- j I"SElECt“ vI

Attendance Start Date (MM/YYYY)™ End/Anticipated Graduation Date (MM

! !
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The Educator Prep Program information will appear on your Application. If you would like to add
additional Educator Preparation Programs, repeat the process by clicking on “Click here to add Educator
Preparation Program”.

Click here to add Major Subject Area

Educator Preparation Program

Did you attend an educator preparation program(s) while at this institution?* ® ves @ No

Educator Prep Program Name Program Level Program Level Type  Attendance Start Date End /Anticipated Graduation Date
ART (ELEM SCH CLASSES) 1st-6th 09/2008 05/2009 Edit | Remove

ﬁ Click here to add Educator Preparation Program

Finish the Education Information by clicking on “Yes” or “No” next to the two remaining questions and
then click “Save”.

Click here to add Educator Preparation Program
Authorization Questions™
I authorize the listed institution to view my certification test scores which are part of my certification file held by the
Department of Education. By indicating yes, I understand that I give permission to the selected higher education institutio
scores held by the Department related to my application. The institution will be able to see all test scores held in my certificatio
with the Department of Education related to this application.
I authorize the listed institution to view my current application in its entirety. By indicating ves, I understand that I give permission to the
listed higher education institution to view my current certification application held by the Department. The institution will only be able to @ Yas ) No
view this particular application but will not be able to make changes to any areas that are not completed by the institution.

@ Yes ) No

* denotes a reguired field

Your Education Information will be saved to the Summary page. If you wish to add an additional
Education Record, Click “Add New” and repeat the steps above. If not, click “Next”.

Step 2 : Education Information - 3 4 5 Summary

Educator Prep
Major Subject Area Program
Attended?

Record
Added Date

Degree Date

Institution Name State Country Conferred Conferred

. Aland | High School Accounting, Bookkeeping, and Related Programs, -
Testing Inst /A Islands Diploma 12/01/2005 Gen;Accounting and Computing; Yes 09/08/2011 | View
University of pe | United | oo orate | 09/01/2001 | General Studies; No 09/12/2011 | View
Delaware States I

Business Data Processing and Related Programs,
General;Business Data Entry Equipment
Penn State/ Main | PA UsA Associate | 12/01/2008 Operation;Business Data Peripheral Equipment Yes 06/24/2011 | View
Operation;Business Data Processing and Related Programs,
Other;
Banking and Finance;Accounting and
Penn State/ Main | PA usa Associate | 12/01/2005 | Computing; CAD/CADD Drafting and/or Design Yes 07/18/2011 | View
Technology/Technician;
Penn State/ Main | PA UsA Bachelors | 12/01/2005  Apparel and Textiles, Other; Yes 08/19/2011 | View
Penn Statef Main | PA UsAa Masters 05/01/2009 Elementary Education and Teaching; Yes 08/30/2011 | View
Penn State/ Main | PA UsA Associate | 12/01/2005 | Business and Management, General;Accounting; Yes 09/08/2011 | View
Penn State/ Main | PA usa Associate | 12/01/2001 | Culinary Arts/Chef Training; No 10/22/2011 |View
Penn
State/Abington 218 USA Bachelors | 09/01/2012 General Studies; Yes 06/27/2011 | View
College
Penn
State/Abington P& USA Ascociate | 10/01/1994 | Accounting; Yes 06/27/2011 | View
College

Click " New" to add a new education record.
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